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1. OBIIME ITOJIOXXEHUSA

1.1. Ha3naveHue OCHOBHOW 00pa3oBaTe/ILHOI NMPOrPaMMbI

OcHoBHast npodeccuoHanbHas obOpazoBarenbHas mnporpamma (OIIOII) wmaructparypsi,
peanuzyemass OPI'BOY BO «AnTailckuil ToCylIapCTBEHHbIH YHHBEPCUTET» IO HAIPABICHUIO
noarotoBku 46.04.02 JloxymeHTOBeIEHHE M apXWBOBeAeHHE, Npoduib «J[oKkyMeHTalnnOHHbIE
CHUCTEMBbl M AapXUBbl B DPETHOHAIBHOW CHUCTEME YIpaBJICHUSA», MpeAcTaBiIseT coOoil cucremy
JOKYMEHTOB, pa3pa0OTaHHYIO M YTBEPKIEHHYIO C y4eTOM TpeOOBaHMII PhIHKA TpyZa HAa OCHOBE
denepanbHOr0 IoOCyJapCTBEHHOTO 0Opa30BaTEeNBbHOIO CTaHAapTa BbICIIEro 0Opa3oBaHUs, IO
HanpaBieHuio moArotoBku 46.04.02 JlokyMeHTOBEIEHUE U apXUBOBEACHHE, YTBEPKIACHHOTO
npuka3oM MuHHCTEpPCTBA HAYKH U BBICIIETO 00pa3oBanus Poccuiickoit denepariu oT «29» OKTAOPs
2020 r. Ne 1345.

OcHoBHast mnpodeccroHabHAs o00pa3zoBaTelbHAas IpPOrpaMMa perslaMEeHTHPYET —Iel,
OKHUJAEMbIE€ DPE3YJIbTaThl, COJAEP)KAHUE, YCIOBHUS MU TEXHOJOIMHM peanu3aluuu oO0pa3oBaTeIbHOrOo
npoliecca, OLIEHKY KayecTBa MOATOTOBKM BBITYCKHUKA 10 JAHHOMY HAlpaBJIEHUIO MOATOTOBKH U
BKJTIOYAET B ce0s1: yueOHBIH TU1aH, KaJleHAapHbIN yueOHbIid rpaduk, pabodne mporpaMMbl AUCIUTUINH
(MomyJieit), mporpamMMbl NpaKTHK, OLEHOYHBIE CPEICTBA, METOAMYECKHE Marepuanbl, padouas
IporpaMMa BOCIIMUTaHUS.

OcHoBHOIl  menpl0  oOpa3oBaTeabHON  mporpamMmbl 1o  Hampasienuio  46.04.02
JlokyMeHTOBeleHHEe W apXHBOBEACHUE, NMPodmib «JlOKyMEHTAIlMOHHBIE CHCTEMBI M apXWUBHI B
PETHOHANBHOM CUCTEME YNPaBIEHUS» B LIEJIOM SBIISETCS MOITy4eHHue 00pa30BaHMsl, TO3BOJISIOIIETO
BBIIIYCKHUKY OCYUIECTBIIATh HAyYHO-HUCCJIEI0BATENbCKYI0, OpPraHU3al[MOHHO-YIIPABJIECHYECKYIO U
IPOEKTHYIO JIEATEIbHOCTh B O00JACTH JIOKYMEHTOBEIECHHUS M apXMBOBEIEHUS, ONUpasCh Ha
chopmupoBaHHbIE B mporecce O0OydeHUsi yHUBEpCalbHBIC, o00mIenpodeccuoHaIbHble |
npodeccuoHaIbHbIE KOMIETEHIMH, U MOJIyY€HHbIC 3HAHHsI, YMEHUS U HaBBIKU JJIS UX pealu3aliy B
NPaKTUYECKOH JesITeIbHOCTH, B cooTBeTCTBHHU ¢ TpeboBanusmMu OI'OC BO, cmocoOCTBYIONMX €ro
BOCTPeOOBAHHOCTHU Ha PBIHKE TPY/a.

OObpazoBatenbHas 1eATeIbHOCTD [0 JAHHOMY HaIllpaBJICHUIO IOJITOTOBKU OCYLIECTBIIIETCS Ha
roCyIapCTBEHHOM s3bIke Poccuiickon denepannu.

Cpok mosydyeHus oOpa3oBaHMsI IO TporpamMme B O4YHOM (opme 0oOyueHHs, BKItOuas
KAaHUKYJIBI, NIPENOCTABIIIEMBIE TIOCIIE MPOXOXKACHMS TOCYIapCTBEHHONM UTOTOBOM aTTeCTaly, BHE
3aBHUCHUMOCTH OT IPUMEHSAEMbIX 00pa30BaTeNbHBIX TEXHOJIOIHH COCTAaBIIAET 2 roja.

Tpynoemkocts ocoenust oOydarommmucs OITOII BO 46.04.02 JloxkymeHTOBeaeHHE U
apXuBOBeAeHHE, NPOoPMIb «J{OKyMEHTAllMOHHBIE CHCTEMbl W apXUBbl B PErHOHAJIbHOW CHCTEME
ynpaBieHus» 3a Bech nepuon o0yueHust B coorBerctBuu ¢ @I'OC BO cocraBister 120 3aueTHbIX
€IMHMII U BKJIFOYAET BCE BHJIbl KOHTAKTHON M CaMOCTOSTENbHON pabOThl 00yUaronerocs, pakTUKH,
HUP u Bpemsi, 0oTBOAUMOE HAa KOHTPOJIb KauecTBa ocBoeHMs cryaeHTom OIIOIL.

O6pazoBaTenbpHas mporpamMma paspadarbiBaeTcs B opMe KOMIUIEKTa TOKYMEHTOB, KOTOPBIH
€XKEroJJHO OOHOBJISIETCS C YUETOM PAa3BUTUS HAYKH, KyJIbTYPbl, SKOHOMUKHU, TEXHUKH, TEXHOJIOTHHA U
colManIbHON cepbl, TOTPEOHOCTSIMH PhIHKA TPY/a.

K ocBoeHMIO TpOrpaMMBbl TOMYCKAIOTCS JIUIA, UMEIOIUE TUIIIOM OakanaBpa (Crieruanucra).
[Tpuiem Ha 00yuyeHHE MPOBOIUTCS MO pe3ysibTaTaM BCTYMHUTENbHBIX UCIIBITAHUH, (JopMa U NEpeUeHb
koTopelx omnpenensarorcs «llpaBunamu npuema B ®I'bOY BO «AnTaiickuii rocynapCTBEHHBIN
YHUBEpPCUTET» Ha O0OydeHHe MO 00pa3oBaTelIbHBIM MpPOrpaMMaM BBICIIETO0 OOpa30BaHUS —
nporpaMMaMm  0OakajaBpuaTa, HporpaMMaM —CIELHAIUTETa, MpOorpaMMaM  MarucTparypbh»,
YTBEPKIAAEMBIMHU €KETOTHO.

1.2. HopmaTuBHO-nipaBoBas 6a3a ais paspadorku OIOII nanpaBienus

HopmarusHo-mipaBoByto 6a3y pazpaborku OIIOII cocraBnsior:

- ®enepanbubiit 3ak0H PO ot 29.12.2012 1. Ne273-03 «OO6 obpa3oBanuu B Poccuiickoit
Denepauuny;



- denepalbHBINA TOCYAPCTBEHHBIN 00pa30BaTEIbHBIN CTAaHIAPT BBICHIErO0 00pa30BaHUS, 1O
HanpasieHuio noarotoBku 46.04.02 JlokyMeHTOBEICHHE U AapXWBOBEIEHHE, YTBEPKACHHBIN
npukazoM MuHHCTEpCTBA HAYKH U BbICIIero oOpa3oBanust Poccuiickoit deaepanuu oT «29» okTa0ps
2020 r. Ne 1345;

- IIpodeccuonanbubiii cranmapt 07.004 «CnenuaaucT Mo ynpaBJICHHIO JIOKYyMEHTaIuel
OpraHu3alnuu», YTBEPKICHHBIM IpuKazoM MuHHCTEpCTBA Tpyda M COLMAIBHOW  3alUTHI
Poccutickoii penepanuu ot «10» mas 2017 1. Ne 416m1;

- YeraB @I'bOY BO «Anraiickuii rocyaapCcTBEHHbI YHUBEPCUTETY

- JIOKaJIbHbIE HOPMATHBHbBIE aKThl YHUBEPCUTETA.

1.3. Ilepeyennb cokpaileHuii, ucmoJibdyembix B Tekcte OIIOII

OIIOII — ocHoBHas mpoeccuoHanbHas o0pa3zoBaTeibHas IPOrpaMma;

OI'OC BO — (denepanbHblii TroCyIapCTBEHHBIM 00pa30BaTEIbHBIA CTAaHAAPT BBICIIETO
o0pa3zoBaHus;

BKP — BemmyckHas kBanuduKaroHHas pabota

I'MA — rocynapcTBeHHas HTOrOBasi aTTECTALIMSL.

3.e. — 3adyeTHas eauHuna (1 3ET=36 akameMuueckux 4acon)

OIIK — obmenpodeccnoHanbHbIE KOMIETEHITUN

Opranuzanus - opraHu3anus, OCYIIECTBISIONIas 00pa3oBaTEeNbHYIO ACSITENBHOCTh IO
nporpaMMe MAarucTpaTypsl IO HampaBieHuto mnoarotoBku 46.04.02 JlokymeHTOBeneHHE U
apxuBoBeieHne, Npoduib «J{OKyMEHTallMOHHBIE CHCTEMbl U apXUBBI B PErHOHAJIBHOU CHCTEME
YIIPaBICHUS

[IK — npodeccronanbHble KOMIETEHIIUN

VK — yHuBepcanbHble KOMIIETCHIIUU

YI'CH — ykpymnHeHHas rpyIina HanpaBlIeHU U CleIUaIbHOCTEH

O3 — OenepanbHbIN 3aKOH

®OC — hoHJ OLIECHOYHBIX CPEJICTB



2. XAPAKTEPUCTHUKA MTPO®ECCHOHAJBHON JEATEJBHOCTH BBIITYCKHUKA

2.1. Onucanue npoeccuoOHAIBHOI 1eATeJTbHOCTH BbINYCKHUKOB
Kpanudukanus, nprcBarBaemast BbIITYCKHUKY — MarucTp.

O0JacTb npodeccuoHATbHON JeATeJbHOCTH U chepbl TPodhecCHOHANBHOM ASSITETbHOCTH, B KOTOPBIX BBIITYCKHUKH, OCBOUBIINE IPOrpaMMy
MarucTpaTypbl, MOTYT OCYIIECTBIATH TPOPECCUOHATIBHYIO AEITEIbHOCTD:

07 AIMUHHCTpAaTHBHO-YIIpaBJIeHYECKass M OQHUCHas AesITeNbHOCTh (B cdepe OpraHU3alMOHHOTO U JOKYMEHTAIIMOHHOTO oOecredyeHus
YIPABJICHUSIMHU OpPraHU3aIUsIMHN)

Tunel 3aaa4 npogecCMOHAILHOM 1eITeJIbHOCTH BBIITYCKHUKOB:
- Hay4HO-HCCJIeI0BATENbCKUIA;

- OpPraHU3aIMOHHO-YIIPaBICHUYECKU;

- IPOEKTHBIH.

IlepeyeHb OCHOBHBIX 00BEKTOB (MJIH 00/1aCTeH 3HAHUA) MPO(PECCHOHATIBHOM 1eATEJIbHOCTH BHINIYCKHUKOB:

- OKCIICPTHO-aHAJIUTUYCCKUEC LCHTPHI, O6IIIGCTBCHHBIG U IoCyJapCTBCHHBIC OpraHU3allMid — B KAaYCCTBC HAYYHOI'O KOHCYJIbTAHTA, HAYYHOI'O
paboTHUKa, UCCceA0BaTeNsl B paMKax 001acTu mpodeCCUOHATBHON NesTebHOCTH;

- apxuBbl (TOCYJapCTBEHHBIC, MYHHUIIMNIAIbHBIE U MHBIX BUJOB COOCTBEHHOCTH) — B KaueCTBE HAy4YHOTO0 pabOTHUKA, dKCIEpTa B 00JIaCTH
JOKYMEHTOBEACHUS U apXHUBOBEJICHHUS,

- OpraHu3allid U YYPEeXKJIEHUs pa3IMuHbIX (POpPM COOCTBEHHOCTH - B KAaueCTBE COTPYJHHUKOB U PYKOBOJUTENEH pa3HOro YpOBHs B cdepe
JOKYMEHTAIMOHHOTO 00eCTIeYeHNs yIIpaBJIeHUs] U apXUBHOTI'O JIejIa.

2.2. llepeyeHb 00001MIEHHBIX TPYAOBBIX (PYHKIUH M TPYAOBBIX (PYHKIHI, HMCIOIINX OTHOIICHUE K NPO(ecCHOHANBHOI AeATeJbHOCTH
BbINYCKHHKA

Koa u HaumeHoBaHue O000mennbie TPyA0BbIe QYHKIIUH Tpyaosbie GpyHKIHH
npogdeccuoHaIbLHOI0 Kona HaumeHoBaHue YpoBeHnb HaumeHoBaHue Kon YpoBeHb
CTaHJapTAa KBaJIN(pUKANU (moaypoBeHb)
KBaJIHpuKanumn
07.004 «Cnenuanuct 1o | B PykoBoacTeo 7 PykoBozactBo aesrenbHOCTBIO TO | B/01.7 | 7
YIPaBJIEHUIO JeSITENIbHOCTHIO 1o JIOKYMEHTallHOHHOMY
JOKYMEHTaluen JOKYMEHTallMOHHOMY 00€eCIeYeHUI0
OpraHu3aIm» o0ecrne4eHunIo Opranuzanus pazpabotku | B/02.7
JOKAJIbHBIX HOPMAaTHBHBIX aKTOB




U MCTOAUYCCKUX NOKYMCHTOB IIO
JTOKYMEHTallUOHHOMY
00ecCTeYeHnIo yIpaBJICHUS
OpraHu3aluH

[Toctpoenue CHCTEMBI
JOKYMEHTAIHOHHOTO
obecrieyeHus yIpaBJICHUS
OpraHH3aLIH

B/03.7

OcyiecTBienue KOHTPOJIS
(YHKIMOHHPOBAHUS CHCTEMBI
AOKYMCHTAlIUOHHOT' O
obecricueHus yIpaBICHUS
OpraHu3aIHH

B/04.7

CoBepIICHCTBOBAaHUE  CUCTEMBbI
JIOKYMEHTAallHOHHOTO
obecreyeHus yIpaBieHUS
OpraHu3aluu

B/05.7

VYnpasnenue
JIOKYMEHTalUen
OpraHu3aluu

Crparernueckoe miaHUpOBaHUE U
PYKOBOJCTBO MOCTPOEHUEM
€IMHON CHUCTEMBI YIpaBIEHUSA
JIOKyMEHTAIIMeN OpraHu3aiiuu

C/01.8

VYnpasnenue pa3paboTkoit
JIOKaJbHBIX HOPMATHUBHBIX AKTOB
OpraHM3ali [0  BOIPOCAM
yIpaBJIeHUs ee JOKyMEHTaIen

C/02.8

VYnpaBieHne AeATENbHOCTHIO IO
KOHTPOJIO  (DYHKIIMOHHPOBAHUS
BCEX  CHCTEM  JIOKyMEHTAIlU{
OpraHu3aIu U ee
KOPIIOPAaTHBHOTO
JIOKYMEHT0000poTa

C/03.8

VYrhpasneHue  OpoekTamMM 10
BHEJPEHHUIO KOpIOpPaTUBHON
CUCTEMBbI AIIEKTPOHHOTO

C/04.8




U pa3paboTke

JIOKYMEHTOO00pOTa OpraHU3aIuu
CTpaTervuu  ee

pa3BUTHS

Crparernveckoe ruranupoBanue u | C/05.8
PYKOBOJICTBO MOCTPOCHUEM
€IMHOM  CHUCTEMBbl  XpaHEHHUS
JIOKYMEHTaJIbHOTO donma
OpraHu3aIu

2.3. Hepequb OCHOBHBIX 3a1a4 npod;eccnonanbﬂoifl ACATEIBbHOCTH BBITYCKHUKOB

Obaactb npodeccHOHATBHOU

Tunel 3aga4

3agaun npogeccHOHATbHOM

O0bexThI podecCHOHATBHOM

nesareabHocTH (o Peectpy npogdeccuoHaIbLHOM AesITeJIbHOCTH AeSTeIbHOCTH (WU 00/1aCTH 3HAHUSA)
MuuTtpyna) AeATeJLHOCTH

07 AnmunuctpatuBHO- | HayuHo-uccnenoBaTenbekuit OcyuiecTpieHre TEOPETUIECKUX - JKCIEPTHO-aHAIUTHUYECKHE,
yhnpaBieHueckas ©  oducHas pa3paboToK B obnactl | “”H(pOPMAIIMOHHBIE u
JeSITEIbHOCTD (B chepe JIOKYMEHTOBEJICHHUSI M apXHBOBEJCHUS | MHOIO(YHKIIMOHAIbHbBIE HEHTPHI,
OpPraHU3alMOHHOTO u C YYETOM COBPEMEHHBIX JOCTIDKEHHH | OOLIECTBEHHbIE U TI'OCYJapCTBEHHbBIE
JOKYMEHTAIlMOHHOT O Hay4HBIX 3HaHUH 1 MH(QOPMALIMOHHBIX | OPraHU3allud — B KAayecTBE HAay4YHOIO
obecriedeHnss  yIpaBJIeHUSAMHU TEXHOJIOTUH, B TOM YHCIIe B OONAcTW | KOHCYJIbTaHTa, HAyYHOTO pPaOOTHHKA,
OpraHU3alHsIMH ) ANIEKTPOHHOTO JIOKYMEHTOOOOpOTa M | MCCleAoBaTedst B paMKax  00JjacTu

OJICKTPOHHOI'O apXUBa.

npodeccuoHaNbHON e TENbHOCTH;

- apxuBbl  (TOCYIapCTBEHHEIE,
MYHHUIIMMATbHBIE W WHBIX  BHUJIOB
COOCTBEHHOCTH) — B Ka4e€CTBE HAy4YHOTO
paboTHuKa, OKcmepra B o0mactu
JIOKyMEHTOBEICHUS U apXUBOBE/ICHHS,

- OpraHm3alul W YYpexkJACHUS
pasIuYHBIX (GOpM COOCTBEHHOCTH - B
KaueCTBE COTPYTHUKOB U PYKOBOJUTENEH
B chepe JIOKyMEHTAIMOHHOTO
obOecrieyeHHsT  YIpaBIICHUS, KaJpOBOU
CITY>KOBI M apXHBHOTO JIEJIa.




Opranu3anuoHHO-
yIpaBICHYCCKUN

PyxoBoncTBo CITyx00¥
JOKYMEHTAIIHOHHOTO ~ 00eCIIeueHus
yIPaBICHUSI U APXUBHOTO XPAHCHUS
JOKyMEHTOB B TOCYJapCTBEHHBIX U
HETOCY/IapCTBEHHBIX OpraHU3aIHAX,
BKJIFOYAsi OpraHuzanusi paboThl IO
HKCHEPTU3E IEHHOCTH, 00ECTICUCHUIO
COXPaHHOCTH H Y4YETy IOKyMEHTOB U
UX  WCHONB30BaHHS C  YUETOM
nudpoBu3auu  MpodhecCHOHATBHOMN
JEATETbHOCTH.

- HKCIEPTHO-aHATUTUYECKHE,
UH(POPMAIIMOHHBIC u
MHOTO()YHKITHOHAJIbHBIE LCHTPBI,
OOIIIECTBEHHBIE M  TOCYJapCTBCHHBIC
OpraHu3aliil — B KadyeCTBE HAy4HOTO
KOHCYJIbTaHTa, HAay4YHOro pabOTHHKA,
UCCNIeIoBaTeNsl B paMKax  0O0JIacTH
poeCCUOHATILHOM IeATEILHOCTH;

- apxuBbl  (TOCyJapCTBEHHEBIE,
MYHUIIUTIAIGHBIE W HMHBIX  BHJIOB
COOCTBEHHOCTH) — B Ka4€CTBE HAYYHOTO
paboOTHHMKA, DJKcmepra B 00JacTH
JOKYMEHTOBE/ICHUS 1 apXUBOBEICHHS;

- OpraHu3aliid H YYPSKICHHS
pa3nuyHbIX (OpM COOCTBEHHOCTH - B
Ka4eCTBE COTPYTHUKOB U PYKOBOJIUTEICH
B cdepe JOKYMEHTAIHOHHOTO
o0ecrieyeHHs yNpaBlIEHUs, KaJpOBOM
CITY>KOBI M apXHBHOTO JIeJIa.

IIpoexTHBII

IIpoexktupoBanue
YHU(GUIUPOBAHHBIX ¢bopm
JIOKYMEHTOB, CUCTEM
JNOKYMEHTaluu U 3(pQPEeKTUBHON
CHUCTEMBI JOKYMEHTallHOHHOTO
o0ecrnieuyeHus yIpaBlIeHUs U
ApXUBHOTO XPaHEHUS JOKYMEHTOB
KOHKPETHOW OpraHu3aliu.

- 9KCHEPTHO-aHATUTHUECKHE,
MH(pOpPMaLMOHHbIE 51
MHOTO()yHKI[MOHAJIbHBIE LEHTPHI,
OOIIECTBEHHBIE W  TOCYJapCTBEHHBIC
OpraHu3allil — B KadyecTBE HAy4HOTO
KOHCYJIbTaHTa, HAay4YHOTOo pabOTHHKA,
ucciesioBaTeNss B paMKax — 00JIacTH
poeCCHOHATBHON JeATETHFHOCTH;

- apxuBbl  (rOCyJapCTBEHHBIE,
MYHUIIUTIAIGHBIE W HMHBIX  BHJOB
COOCTBEHHOCTH) — B KayeCTBE HAYyYHOTO
paboTHHMKA, DJKcmepra B o0iacTu
JIOKYMEHTOBE/ICHUS U apXUBOBEICHMS;

- OpraHm3allidi ®  YYPSKICHHS
pa3nu4HbIX  (OpM COOCTBEHHOCTH - B




KauyeCTBE COTPYTHUKOB U PYKOBOJUTENIEH
B chepe JOKYMEHTaIlMOHHOTO
oOecrieyeHHs  ympaBlICHUS, KaJIpPOBOM
CITyObI M apXHUBHOTO JIeJia.

3. INIAHUPYEMBIE PE3YJIbTATbI OCBOEHUS OBPA3OBATEJIBHOM ITPOI'PAMMBI

3.1. YHI/IBepcaJIbHLIe KOMIICTCHIUHWHA BBINMYCKHUKOB U HHAUKATOPbI UX JOCTUKCHUA

Kareropus (rpynmna)

Koa u HauMeHOBaHMe

Koa u HauMeHOBaHMe HHIANKATOPpAa JOCTUKCHUS yHI/IBepcaﬂbHOﬁ

YHHMBEPCAJIbHBIX YHHMBEPCAJIbHON KOMIIeTEHIIUH KOMIIeTeHIINH
KOMIIeTeHIIU
Cucremnoe u  kpurudeckoe | YK-1 Cnocoben ocymectBusath | YK-1.1. 3HaeT METObI 1 OCHOBHBIE IPUHITUIIBI KPUTUYECKOTO aHATTN3a U OLEHKU
MBIIIIEHHE KPUTHYECKUM aHaIIM3 | MPOOJIEMHBIX CHUTYaIlUii HA OCHOBE CUCTEMHOI'O TTOIX0/1A.

HpO6J'IeMHBIX CI/ITyaHI/Iﬁ Ha OCHOBC

VK-1.2. Anamuzupyer HpoOJEMHYIO CHTYallMI0O KaK CUCTEMY, BBIABISS €€

CHUCTEMHOTI'O noaxoaa, | COCTaBJAIOME U CBA3HW BHYTPHU, OCYLICCTBIISACT ITOMCK BAapHWAaHTOB PCHICHUSA
BbIpa0aThIBaTh CTpaTEruio | MOCTaBICHHON NPOOJIEMHON CHUTyallMd; ONpPENeNseT CTPATEruio IOCTHXKEHHS
JeUCTBUI MOCTaBJICHHOM IIEIIN.
VK-1.3. IlpumensieT HaBbIKM KPUTUYECKOTO aHaJIM3a MPOOJIEMHBIX CUTYaIMH Ha
OCHOBE CHCTEMHOI'O TIOAXOJAa M OIpEAeNseT CTPAaTerur0 ACUCTBUN s
JOCTHKEHUSI TOCTABJICHHOM LIenu
Pazpaborka u  peamuzamus | YK-2.  Cnocoben  ynpaiath | YK-2.1. 3Haer TpeOoBaHus, NpebsBIsEMble K MPOEKTHOM paboTe; METOAbl

IIPOCKTOB

IMPOCKTOM Ha BCEX OITalax ¢€ro
JKHN3HCHHOI'O IUKJIa

IIPEICTABICHNS U OIMCAHUS PE3YJIHTATOB NIPOEKTHOM NEATENBHOCTH; KPUTEPUH
Y TIapaMeTpbl OLIEHKH Pe3yJIbTaTOB BBINOJIHEHUS IPOEKTA.

VK-2.2. ®opmupyeT IIaH-TpaQuK peanu3alud MpoeKTa B LEJIOM U IUIaH
KOHTPOJISL €ro BBINOJHEHUS; OpPraHHU30BBIBAET M KOOPIMHUPYET padboTy
YYaCTHHKOB ITPOEKTA; MPEACTABISIET PE3yIbTaThl IPOEKTA B PA3IUYHBIX (hopMax.
VK-2.3. Brageer HaBbIKaMU OCYIIECTBIICHHS JEATEIBHOCTH IO YIIPABICHUIO
IIPOEKTOM Ha BCEX 3TaIax €ro JKM3HEHHOI'O IMKIIA.

Komannnas paboTta v JTuIepcTBO

VYK-3. CnocobGeH opranu3oBaTh 1
PYKOBOIUTH pPabOTONH KOMaHJIBI,
BI)Ipa6aTI)IBa$I KOMaHJIHYIO
CTpaTervio N  JTOCTHXKEHUS
IIOCTaBJIICHHOHU IIEJIN

VYK-3.1. 3nHaer mpaBuia KOMaHIHOM pabOThl; HEOOXOAMMBIE YCIOBUS IS
3¢ HeKTHBHON KOMaHIHON pabOTHI.

VK-3.2. [lnanupyer KoMaHAHYIO paboTy, paclpenensieT MOpy4YeHUus |
JeNIeTupyeT MOJTHOMOYMS WIeHAaM KOMAaH[bl; OpraHu3yeT OOCYXIEHUE Pa3HbIX




HJIed M MHEHUH; IPOTHO3UPYET pPE3yibTaThl JEUCTBUM;
KOMAaHJIHYIO CTPaTETuIo AJIs JOCTUKEHUS IIOCTaBIEHHOM 1IEIIH.
VYK-3.3. OcymecTBisieT AesTeTbHOCTh [0 OPTaHU3aIH U PYKOBOJICTBY pabOTON
KOMaH/1bl JUIsl IOCTHXKEHHS IOCTaBJIEHHOM 11eJIH.

BbIpa0aTbIBacT

KommyHukanus YK-4. Cnocoben mnpumensats | YK-4.1. OmnpenensieT 0COOEHHOCTH aKaJIeMUYECKOr0 U MpodeccroHAILHOTO
COBpPEMEHHbIE KOMMYHUKATHUBHBIE | JIEIOBOIO OOILEHHS, YUUTHIBAET UX B IPO(ECCUOHATBHON 1€ATEIbHOCTH.
TeXHONOTUH, B ToM uHcie Ha | YK-4.2. DddexTtuBHO mpuMeHseT BepOadbHbIE M HEeBepOaJIbHBIE CpEACTBA
WHOCTPaHHOM(BIX) s3bIKe(ax), VISl | B3aUMOJCHCTBUS B MPO(HEeCCHOHATBHON NeITEIbHOCTH.
aKaJIeMHYECKOI0 u | YK-4.3. [IpumeHnsieT coBpeMeHHbIe KOMMYHUKATHBHBIE TEXHOJIOTHH MIPH TIOUCKE
npogecCuoHaIbHOTO U MCIOJIb30BAaHUM HEOO0XOAMMOW HMHPOpPMALUU JUIsl aKaJeMHYECKOro U
B3alMOJICICTBUSA poheCCHOHATTLHOTO OOIICHUSI.
YK-4.4. TlpencraBnsier pe3ynbTaTbhl NpodEeCCHOHATBHONW IEATENILHOCTH Ha
Pa3NUYHBIX TyOIMYHBIX MEPOTIPHUSITHSX.
MeXKynbTypHOE VYK-5. Cnocoben anamusupoBarh | YK-5.1. 3HaeT OCHOBHbIE MOHATHS UCTOPUH, KYJIbTYPOJIOIHH, 3aKOHOMEPHOCTH
B3alMOJIeIiCTBHE U YYUTBIBaTh  Pa3HOOOpa3We | MU JTambl Pa3BUTUS JAYXOBHOH M MaTepHAIbHOW KYJIBTYpHl HApOJOB MHDA,
KYJIBTYP B npolecce | HOAX0Abl K H3YYEHUIO KYJIbTYPHBIX —SIBJICHUH, OCHOBHBIE HPUHIUIIBI
MEXKYJIbTYPHOTO MEXKYJIbTYPHOTO B3aMMOJAECHCTBUSI B 3aBUCUMOCTH OT PA3JIMYHBIX KOHTEKCTOB
B3aUMO/IEHCTBUS pa3BUTH 0011eCTBA; MHOT000pa3Hsl KyJIbTyp M LIMBUIIM3ALIUH.
VYK-5.2. Onpenensier 1 pUMEHsIET CIOCOObI MEKKYIIbTYPHOTO B3aUMOJEHCTBHS
B  pa3IMYHBIX  COLMOKYJbTYPHBIX CHUTyalMsX; MpPHUMEHSET Hay4YHYIO
TEPMHUHOJIOTHIO 1 OCHOBHbIE HAYYHbIE KATETOPUH 'YMaHUTAPHOIO 3HAHUS.
VK-5.3. Brnageer HaBbIKaMH MPUMEHEHHsS CIIOCOOOB MEXKYJIbTYPHOTO
B3aMMOJICHCTBHSI B PAa3JIMYHBIX COIMOKYJIBTYPHBIX CHUTYalUsAX; HaBBIKAMHU
CaMOCTOSITEJIbHOI'O aHaJIN3a M OLICHKH COLIMANIbHBIX SIBIICHU.
Camoopranuzanus u | YK-6. Cnocoben ompenensate u | YK-6.1. [IpoBogut camoaHanu3 M CaMOOLIEHKY, ONpENENseT HarpaBiIeHUs
caMopa3BUTHE (B TOM 4YHCIE | peaiu30BbIBATh IPUOPUTETHI | MOBBIIEHUS TUYHON 3(PPEKTUBHOCTH B MPOPECCUOHATBHOMN NESATETHOCTH.
3/10pOBbeCOEpEKEHHE) coOcTBeHHOM nestenbHocTH U | YK-6.2. BpicTpanBaer HHAMBUIyalbHYI0 00pa30BaTEIbHYIO TPAEKTOPHUIO

CIOCOOBbI €€ COBEPILICHCTBOBAHMUS
Ha OCHOBE CAMOOLICHKH

pa3BUTHS, IUTAHUPYET CBOIO npodeccuoHaIbHO-00pa30BaTEIbHYIO
NeSTeNIbHOCTh; KPUTUYECKH OLIEHUBAaeT A(PQPEKTUBHOCTh HCIIOJIb30BAHUS
BPEMEHHU U JIPYTHX PECYpPCOB MPU PELICHUH MOCTaBJIECHHBIX 3a/1a4; MPUMEHSET
pa3HOOOpa3Hble  CIMOCOOBI, TPHEMbl  TEXHUKH  CaMOOOpa3OBaHUS WU
CaMOBOCITUTaHUS.

VK-6.3. Brnanmeer HaBbikamMu 3(QQEKTHBHOTO IeNenojiaraHus; IMpHeMaMHu
CaMOPETYJISILIUHU, PETYJISLUU MOBEICHUS B CJIOKHBIX, CTPECCOBBIX CUTYAIUSX.




3.2. OomenpogdeccuoHaIbHbIE KOMIIETEHIIMU BbINNYCKHUKOB U MHAMKATOPbI UX J0CTHKEHUSI

Karteropus (rpynmna)
o0menpodeccHOHATbHBIX
KOMIIeTeHIUil

Kox v HanmenoBanue
o0menpodgeccHOHATbHOH KOMIIETEH U

Kon n HauMeHoOBaHue HHAUKATOPA TOCTHKEHUSI
odmenpodgeccuoHATbHONH KOMIETEHIHH

IIpumenenue
(GyHIaMEHTAIBHBIX 3HAaHUU B
npodeccuoHaIbHBIN 00IacTh

OIlK-1 Crniocoben IIPUMEHSITh
byHaaMEHTANbHBIE 3HAHHSA, MOJTY4YECHHBIC
IPU OCBOCHUHU TPOTPaMM MAarucTpaTyphl,
npu  pa3paboTKe W OCYIIECTBICHUH
COIIMANIEHO 3HAYMMBIX TIPOCKTOB

OIIK-1.1. Ha ocHOoBe (yHIAaMEHTANbHBIX 3HAHUWA  OIpPEIEIseT
HaMpaBJIEHHOCTh, TEMAaTHUKY U HEOOXOIUMOCTh BHJA AEATEIBHOCTU AJIS
OCYILECTBIICHUS COIIMATIHHO 3HAYNMBIX IPOEKTOB.

OIIK-1.2. Ymeer mnoaOuparh KOJUIEKTUB IPOEKTAa U BBICTPAUBATh
KOMMYHHUKAIMIO, HEOOXOMUMYIO ISl COBMECTHOH JESTEIbHOCTH II0
BBINOJIHEHHUIO COLIMAJIbHO 3HAUUMBIX ITPOEKTOB.

OIIK-1.3. Ilnanupyer pabGouee BpeMms, yCTaHABIMBAECT (QYHKLIUU HU
0053aHHOCTM  WJIEHOB IPOEKTHOM TIpyINIbl HEOOXOAUMBbIE — JJIS
JIOCTH)KEHUSI IPAKTHYECKON IIEeITH.

[Ipumenenue OIIK-2. CrocobeHn camocrostensho | OINK-2.1. 3Haer 5BpUCTHYECKYIO MOJENb TIOMCKAa BCEX BHUJOB
(dyH1aMeHTaJIbHbIX U | paboTaTh C WCTOYHMKAMH HWH(POPMALUH, | HCTOYHUKOB HH(OpMAIMH, HEOOXOIUMBIX ISl COBEPLICHCTBOBAHUS
OPUKIAJAHBIX ~ 3HAHUH  JUIA | HEIPEPHIBHO COBEPIIEHCTBOBATH YPOBEHB | YPOBHS MPOGECCHOHATBHON MOATOTOBKH.

MOMCKa u 00paboTKu | nmpodeccroHaIbHOM MOArOTOBKU OIIK-2.2. Bmageer MeromamMu TOMCKa HWH(POpPMAIMM B apXHBax,
UHpOpMaLUu Ooubsnnorekax, HMHMOPMAIMOHHBIX  IEHTpax U r1100anbHbIX

MH(OPMALIMOHHBIX CETAX

Hcnonb3oBanue mnonyueHHbIx | OIIK-3. Crocoben ucnonb3oBath 3HaHus B | OIIK-3.1.  OcymiecTBiasieT  3KCHEPTU3y M aHAIW3  HAy4yHO-
3HAHMUW  JUIsl  3KCHEpPTHO- | 00JACTH T'yMaHUTApHBIX, COLMAIBHBIX M | UCCIEA0BATENbCKUX OTUYETOB, CTaTel, MOHOTpa(uii, MPOEKTOB.

aHAJUTUYECKOHN JIeATeIbHOCTU

9KOHOMHYCCKUX HAYK ITPU OCYIICCTBICHUHN
OKCIICPTHBIX W AHAJIMUTHYCCKHUX, HAYYHO-
HUCCICIOBATCIIbCKHUX pa60T

OIIK-3.2. Co3aeT KpUTepUH OLIEHKH ITPU OCYILECTBICHUH SKCIEPTHBIX,
aHAJIMTUYECKUX U HAYYHO-UCCIIE0BATEIbCKUX padoT.

OIIK-3.3. O6naaeT HaBBIKAMU COCTABIICHUSI SKCIIEPTHO-aHATUTUYECKUX
3aKJIIOUYEHUH B 00JIaCTH T'YMaHUTAPHBIX, COLIMATBHBIX U YKOHOMUYECKUX

HayK.
[IpumeneHne OIIK-4. CnocoGen ucnons3oBath | OIIK-4.1. 3naer ocHOBHbIE HWH(MOPMALMOHHBIE TEXHOJOTHMH B
UH(POPMAIIMOHHO- crielManbHble MpoQeccuoHaNbHble 3HAaHUS | MPO(EeCcCHOHANBHOM JesITeTbHOCTH
KOMMYHUKAIIMOHHBIX B 00acti MHPOPMAMOHHBIX TexHoJorui, | OIIK-4.2. YMmeer oOCyIIeCTBISATH aHaIM3 BCEX BHJOB JAHHBIX C
TEXHOJIOTUI B | IpUMEHSEMbIX B  NPOQECCHOHATBHOM | UCIOJIb30BAHMEM COBPEMEHHBIX IIM(PPOBBIX TEXHOIOTHM.
npodeccuoHanbHOM NEeATEIIBHOCTU OIIK-4.3. Bmageer NpUKIaIHBIMH KOMITBIOTEPHBIMH TIPOTPAMMaMH,
JeATEIbHOCTH IpUMEHsieMble B PO eCCHOHATbHON IEATEIbHOCTH.




OcyuiecTBienue OIIK-5. Crniocoben ocymiectBiATh | OIIK-5.1. OcyuiecTBisieT MOHUTOPUHT Pa3BUTHS JTOKYMEHTOBEIEHUS U
WHHOBAIIMOHHOM JI€ATEIbHOCTH | MHHOBAIIMOHHYIO JeSITEIbHOCTD, | ApXUBOBEJICHUS, aHATIU3 BO3HUKAIOIIUX MPU 3TOM MpoOIIeM U 3a/1a4.
npu pelieHnn Hay4yHO- | popmynupoBaTth ¥  pemars HayuyHo- | OIIK-5.2. [Ilpemnaraer WHHOBAIMOHHBIE pPEIICHUS BO3HHUKAIOIIUX
HCCJIEIOBATEIIBCKUX U | UCCIIEIOBATENbCKUE U MPUKIIAJAHBIC 33Ja4l | HAYYHO-UCCIIEAOBATEeIbCKUX M  NPUKIAIHBIX 3a7ad B  o0Oiactu
NPUKIAIHBIX 3a7a4 B 00jJacTM  JIOKyMEHTOBEICHMS U | JOKYMEHTOBEIEHUS U apXUBOBEICHHUS.
ApXUBOBEJICHUS OIIK-5.3 CnocobeH aHanu3upoBaTh HEOOXOJAMMOCTh HCIIOIb30BAHUS
WH(OPMAIMOHHBIX TEXHOJIOTHI IS PEIICHUS HHHOBAIIMOHHBIX 33/1a4 B
npodecCHoHAIBHOU cdepe.
Hcnonws3oBanue OIIK-6. Crniocoben npumensTh | OIIK-6.1. 3HaeT coBpeMEeHHbIE TEHIEHIMH pPAa3BUTHUS  BBICIIETO
dbyHIaMEHTaIbHBIX 3HAaHUM B | COBPEMEHHBIE METOJWYECKUE MOAXOJbI U | JOTOIHUTEIHLHOTO 00pa30BaHUsI.
o0OpazoBarenbHON obOpazoBarenbHbie crpaterun B cdepe | OIIK-6.2. Hcmonb3yer COBPEMEHHBIE METOAMYECKHE TIOIAXOABl U
NEeSITEIbHOCTH peanu3anuu 00pa3oBaTENbHBIX MPOTrpamMM | oOpa3oBaTeNbHbIE CTpPATeTUU B cdepe peann3alud 00pa30BaTEIbHBIX
BBICIIIET0 00pa30BaHUs U JONMOJHUTEIBHBIX | IPOTPaMM BBICILIETO o0Opa3oBaHUs u JIOTIOJTHUTEIIbHBI
podecCHOHANBHBIX TPOrpaMM podecCHOHANBHBIX TPOrPaMM.
3.3. IIpodeccnonanbHble KOMNETEHIMU BHINYCKHMKOB M HHAUKATOPHI HX 10CTHKEHHUS




O01acTh
npogeccuoHAJIbLHO
W 1eTeJILHOCTH

Tun 3agaun
npodeccuoHaIbLHO
H J1eTeIbLHOCTH

3agaua
npogdeccuoHaIbLHO
W 1eITeJILHOCTH

O0o00menHas TpyoBas
¢yuxkuus / TpynoBas
bynkuus

Koa u
HauMeHOBaHHe
npogeccuoHaIbLHO
M KOMIIETeHIINU

Koa n
HAMMEHOBaHUe
HHAUKATOPA
AOCTHKECHUS
npogeccuoHaTIbLHOM
KOMIIeTCHIIM U




07
AJMUHUCTPATUBHO-
yIpaBieHYECKass H
oducHas
NEeATEIbHOCTD (B
chepe
OpPTraHU3aIMOHHOTO U
JOKYMEHTAIMOHHOT O
obecriedeHust
yIpaBIeHUSIMU
OpraHU3alMSIMHU)

Hayuno-
U CCJIE0BATEIbCKUAN

Ocy1ecTrieHne
TEOPETHYECKUX
pa3paboToK B 001acTu
JOKYMEHTOBEJICHUS U
ApXUBOBEICHUSI c
Y4ETOM COBPEMEHHBIX
JOCTHKECHUN HAy4HbBIX
3HAHUI u
HMH(POPMALTMOHHBIX
TEXHOJIOTHH, B TOM
yucie B o0nactu
ANEKTPOHHOTO
JOKYMEHTO00O0poTa U
ANEKTPOHHOTO apXHBA.

B/02.7 PyxoBocTBO
JESITeTIbHOCTBIO 110
AOKYMCHTAIITUOHHOMY
obecnieuernto/ Opranu3ariust
pa3paboTKH JTOKATBHBIX
HOPMATHUBHBIX aKTOB U
MCTOANYCCKUX NOKYMCHTOB
0 JOKYMEHTAITUOHHOMY
00ecne4eHnI0 yIpaBIeHUs
OpraHu3aIuH;

C/01.8 YupaBnenue
JIOKYMEHTalHUen
opranu3aiuu/CTpaTern4ecko
€ IJJAHUPOBAHUE U
PYKOBOJACTBO IMOCTPOCHHUEM
€IMHOW CHCTEMBI YIIPABJICHUS
JIOKYMEHTalUen
OpraHu3aIH.

I[IK-1 Cnoocoben
OCYILIECTBICHHIO
TEOPETHUYECKUX
pa3paboTOK B 00IacTH
JIOKYMEHTOBEJICHUST U1
ApXWUBOBEICHUS c
YUETOM COBPEMEHHBIX
JIOCTIDKCHU HAyYHBIX
3HAHMI Hu
UH(POPMAITMOHHBIX
TEXHOJIOTHUH, B TOM
ygcile B o0nactu
MEKTPOHHOTO
JIOKYMEHTO00OpoTa |
AIEKTPOHHOTO apXHBA.

IK-1.1.
OCHOBHEIE
HaTPaBIICHUS 51
0COOEHHOCTH
TUTAHUPOBAHMS
byHIaMEHTATBHBIX U
TPHUKITATHBIX
HWCCIEN0BaHUN B
obnactu
3JICKTPOHHOTO
JIOKYMEHTO000pOTa U
3JICKTPOHHOTO
apxuBa.
IIK-1.2.
HaBBIKAMH
COCTaBJICHUS IIJIaHOB
HAy4YHO-
HCCIIEIOBATEIIbCKHUX
paboT ¥ OTYETOB O
HAYYHBIX
HCCIIEIOBAHMSX.
T1K-1.3. Vmeer
TIPEJICTABIISTh
pe3yNbTaThl
pa3paboTok B
obnactu
AIEKTPOHHOTO
JOKYMEHTO000pOTa U
AIEKTPOHHOTO
apxuBa c
MIPUMECHEHHEM
UH(HOPMAIMOHHBIX
TEXHOIOTHIA.

3Haer

Baaneer
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AJMUHUCTPATUBHO-
yIpaBieHYECKass H
oducHas
NEeATEIbHOCTD (B
chepe
OpTraHU3aIOHHOTO U
JOKYMEHTAIMOHHOT O
obecriedeHust
yIpaBIeHUSIMU
OpraHU3alMSIMHU)

Oprasn3alnoHHO-
yIpaBICHYCCKUN

PykoBoacTBo
CITy>K00i
JOKYMEHTAIIHOHHOTO
o0ecreyeHust
yIpaBIeHAS U
ApXUBHOTO XpaHEHUS
JTIOKyMEHTOB B
TOCYJJapCTBEHHBIX U
HETOCYIapCTBEHHBIX
OpraHM3aIusIX,
BKJTFOUAsI
OpraHHU3aIUI0
paboThI 1o
IKCIIEPTH3E
IIEHHOCTH,
00€CTICYCHHIO
COXPAHHOCTH U Y4ETY
JOKyMEHTOB U UX
WCTIOJTL30BAHMUSI C
y4eToM
pErHOHANTBHON
CHCTEMBI
VIIpaBJICHUSI.

C/03.8 Yupanenue
JIOKYMEHTalUe
opranu3auuu/ YnpaBiieHHE

ACATECIIBHOCTBIO I1I0 KOHTPOJIIO

(YHKIIMOHMPOBAHUS BCEX
CHCTEM JOKYyMEHTALUH
OpraHu3aIiy U e
KOPIIOPAaTUBHOTO
JIOKyMEHTOO000pOTa;

B/01.7 PyxoBoicTBO
JESITeIbHOCTBIO 110
JOKYMEHTAIUOHHOMY
obecnieuennto/ PykoBoacTBo
JEATSILHOCTBIO TI0
JOKYMEHTAIUOHHOMY
oOecrieuennio; B/03.7
[TocTtpoenue cucteMbl
JOKYMEHTAIMOHHOTO
o0ecrieueHns yIpaBIeHHsI
OpraHM3aluH;

B/04.7 OcyuectBnenue
KOHTPOJIS

(YHKIIMOHMPOBAHUS CHUCTEMBbI

JAOKYMCHTAITUOHHOT' O
o0ecrieueHns yIpaBIeHHsI
OpraHH3alluH;

B/05.7 CoBepuieHcTBOBaHHE
CHUCTEMBI
JOKYMEHTAIMIOHHOTO
o0ecrnieueHus ynpaBiaeHUs
OpraHH3aluHy.

[IK-2 Choocoben x

YIPaBJICHUIO
CITy’KO0H
JIOKyMEHTAI[HOHHOTO
obOecreueHus
yIpaBIeHUS u

apXHUBHOTO JIeNIa

I1K-2.1.
OCHOBBI
JIOKYMEHTAIlMOHHOTO
obecneyeHus
JIEeATEIIbHOCTH
CITY)KOBI
JIOKYMEHTAIlMOHHOTO
obecneyeHus
yIpaBICHUS u
aApXUBHOTO JiejIa.
I1IK-2.2. Bmaneer
YMEHUSMU u
HaBBIKAMH 1o
OpraHHu3aIuu
COCTaBJICHMS
oHUIIHATBLHBIX
JOKYMEHTOB, B TOM
YHCIIe DIEKTPOHHBIX.
T1K-2.3. BJIAJIEET
METOJaMH
PYKOBOJICTBA
JIOKYMEHTO000pOTOM
OpTaHW3aIi, B TOM
YHClie AJIEKTPOHHBIM
u
MEKBEIOMCTBEHHBIM

3Haer

[1K-2.4. Ymeer
OpraHu30BaTh padoTy
10 KOMIUIEKTOBAHHIO,
YUYETy, XPaHEHUIO U
UCTIOJIb30BaHUIO
APXUBHBIX
JTIOKYMEHTOB.




TIK-2.5. Bnaneer
HaBBIKAMH  aHaJIM3a
CHUCTEM YIIpaBJICHUSI
JIOKYMEHTaMHU.
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AJMUHUCTPATUBHO-
yIpaBieHYECKass H
oducHas
NEeATEIbHOCTD (B
chepe
OpPTraHU3aIMOHHOTO U
JOKYMEHTAIMOHHOT O
obecriedeHust
yIpaBIeHUSIMU
OpraHU3alMSIMHU)

[TpoekTHbII

IIpoexTupoBanue
YHUGPUITMPOBAHHBIX
$hopM  JTOKYMEHTOB,
CUCTEM
JOKYMEHTalu1 u
s dexTuBHOM
CUCTEMBI
JOKYMEHTAIlMOHHOTO
oOecnieyeHus
yIpaBIeHUS u
aApXUBHOT'O XpaHEHUs
JIOKYMEHTOB
KOHKPETHOU
OpraHH3aIlHH.

C/04.8 Ynpasienue
JIOKYMEHTalUe
opranu3auuu/ YnpaBiieHHE
MIPOEKTAMH 10 BHEIPEHUIO
KOPIIOPAaTUBHOM CUCTEMBI
3JIEKTPOHHOTO
JIOKYMEHTO000pOoTa
OpraHu3aluu U pazpadoTke
CTpaTETuu €€ Pa3BUTHS;
C/05.8 Crpareruueckoe
IJIAHUPOBAHUE U
PYKOBOJACTBO ITOCTPOCHHUEM
€IUHOM CHUCTEMBI XPAHECHMS
JOKyMEHTalIbHOro (hoHaa
opraam3anyu; C/02.8
VYnpasnenue pa3padoTKoi
JIOKaJIbHBIX HOPMATHBHBIX
aKTOB OpraHu3anuu 1o
BOIIPOCaM YIIpaBJICHUS €€
JIOKYMEHTALUEH.

I1K-3 Crnocobex
POEKTUPOBATH
YHU(PUIUPOBAHHBIE
(bOpPMBI TOKYMEHTOB,
CHUCTEMBI

JIOKYMEHTaIluU u
3P PEKTUBHYIO
CUCTEMY
JIOKYMEHTaIlMOHHOTO
obecrieueHus
yIpaBJieHUs u
apXUBHOTO XpaHEHUS
JIOKYMEHTOB
KOHKPETHOHU
OopraHu3aIu B
KauecTBe
PYKOBOAUTEISA u
YIeHa  KOJIJIEKTHBA
MPOEKTA c
HCII0JIb30BaHUEM
PO eCCUOHATBHBIX
3HAHUU.

IK-3.1.
OCHOBBI
IPOEKTUPOBAHUS TIO
BE/ICHUIO

3Haer

JIOKYMEHTHOM
IEeITEIbHOCTH B
OpTraHHU3aIHIX 51
YUPEKICHUAX  BCEX
dopm
COOCTBEHHOCTH.
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4. COJAEPKAHUME OIIOII

Coneprxanue u opraHuszaiysi oopa3zoBarenbHOTO npouecca npu peanuzanuun OIIOIT BO
46.04.02 [ToxymeHTOBEJeHUE M apXUBOBeAeHUE, NPodmib «JlOKyMEHTAIIMOHHBIE CHUCTEMBI U
apX¥BBI B PETHOHAIBHOM CHCTEME yNPABJICHUSN», PErIIaMEHTUPYETCS YUEOHBIM TJIAHOM T10 TOTY
Habopa, €KEroJHBIM KaJICHIApPHBIM y4eOHBIM TpaduKoM, pabOYMMH TpOrpaMMaMHu YYeOHBIX
JUCIUIUIMH (MOAYJIeH), MporpaMMaMH MPAKTUK, a TAaKKE OICHOYHBIMH M METOJAMYECKUMU
MaTepuaIamH.

4.1. YueOHblii IU1aH

B yueOHOM mutaHe BblaensieTcss 00beM paboThl OOydYarOUIMXCS BO B3aMMOJAEHCTBHM C
npernojiaBareneM (KOHTaKTHas paboTa OOyYarolIMXcsl ¢ MpEernojaBaTelieM MO0 BUAAM Y4eOHBIX
3aHATHI) U CaMOCTOATENBHOM paboThl 00ydaromMXCsl B aKaJAeMU4ecKux dacax. s Kaxkaon
JUCHMIUIMHBL  (MOXYJIsl) W TPAaKTUKH YKas3bBaeTcs (opMa NPOMEXYTOYHOM aTTeCTaluu
oOyyJaronuxcs.

VY4eOHbI TUIaH BKIIIOYAET 00S3aTEIbHYIO YacTh M YacTh, (OPMHUPYEMYIO YUYAaCTHUKAMU
00pa3oBaTeNbHbIX OTHOIIECHUH.

Y4eOHbIi M1aH TPOTPaMMBI COCTOHT U3 CIEAYIOUINX OJIOKOB:

brnox 1 "{ucuumiaunsl (Moxynu)" BKIIOYAeT AMCHUILIMHBI (MOAYJH), OTHOCSALIHECS K
00s3aTeNbHOM YacTH NpPOrpaMMbl, W JUCHMIUIMHBL (MOJYJM), OTHOCSIIMECS K YacTH,
bopmMHpyeMoiil yuaCTHUKaMU 00pa30BaTEeIbHbIX OTHOIIECHUH.

bnok 2 "IIpaktuka" BkIt0o4aeT yueOHYIO U IPOM3BOACTBEHHbIE IPAKTUKH, OTHOCSIINECS K
00s13aTeIbHOM YacTH MpOrpaMMbl U 4YacTH, (OPMHPYEMOH ydyaCTHHKaMu 00pa3oBaTeIbHbBIX
OTHOILICHHUH.

bnok 3 "T'ocynapcTBeHHast UTOroBas aTTecTanus", KOTOPBIi B TOJIHOM 00beMe OTHOCHUTCS
K 0053aTeIbHON YacTH MPOTPaMMBbI U 3aBEPLIACTCS MPUCBOCHUEM KBaTU(PHUKAIIUH, YKa3aHHOH B
HepeyHe CIeLUalbHOCTEH M HalpaBiIeHUN MOATOTOBKU BBICIIETO 00pa30BaHUs, YTBEPKAaeMOM
MuHHCTEpCTBOM HAayKd M BBICIIEro obpasoBanusi Poccuiickoit @enepanuu. B biok 3 Bxomut
IOArOTOBKA K Cllade M cJada IOCyJapCTBEHHOI'O 3K3aMEHa I10 HaIIPaBJICHHUIO NOATOTOBKH U
MOJIMOTBOKA K MPOLIEYPE 3aIIUTHI U 3aIllUTa BBITYCKHOM KBaTHM(PUKAIIMOHHON pabOTHI.

OcymecTBienue odpa3oBarenbHOM AedrenbHocTy npu peanuzanuu OITOIT BO 46.04.02
JIoKyMeHTOBE/IeHHE U apXHBOBeleHue, Npopuib «JlOKyMEeHTallMOHHbIE CUCTEMBI U ApXMBBI B
PETHOHAJIBHOM CHUCTEME YIIPaBJICHUS, UIET HA OCHOBE!

yuyebnoro mana 2021 r. Habopa, KOTOPBI BKIIOYAET B ce0s CIEAYIONINE MOYJIU:

1) OO6s3atenbHast dYacTh: KOMMYHHKaTHBHO-IEATEIBHOCTHBIH MOJIyJb, SIBIISIETCS
MHBAapHUAHTOM YHHMBEPCUTETCKOTO siipa 0a30BbIX JUCIUIUIMH M oOecreuynBaeT (popMUpPOBaHUE
BCEH COBOKYMHOCTH yHUBepcalbHbIX KomneTreHuus (YK) u yactuuno obuienpodeccuoHambHbIX
komnereHimii  (OIIK), koTopble HODKHBI OCBOMTH Bce OOydaromuecs HE3aBHUCUMO OT
HanpasneHHoctu OITOIT.

2) O0s3arenbHas yacTh, OOmenpodeccuoHanbHblii MOAYNIb «VcTOpHs U apXeosorus,
JUCIUIUIMHBI 110 OJIM3KUM HAINpaBiIEHUSIM MOATOTOBKH (B pamkax aeWctByroumx ®I'OC —saapo
muciumind o YI'CH). OcBauBaetcst Bcemu oOydaromumucs B pamkax YI'CH mo enuHbIM
pabouuM mporpaMMam JUCIUILINH.

3) OOGs3arenbHas yacTb, [IpoduiibHbI MOYIb «J{0KyMEHTallMOHHBIE CUCTEMBI U apXHUBBI
B PETHOHAJILHOM cucTeme ympasiieHus» (Moxynu «OpraHu3anus yrpaBiIeHUs JOKYMEHTaMu» U
«TexHOIOTUU UCHOIb30BAHUS JOKYMEHTOBY. JIMCHMIUIMHBI, o0ecreunBaromue GopMUpoBaHue
poecCHOHANBHBIX KOMIIETEHIIMI B paMKax OCBOEHUS MPOQUIIsi OCHOBHOM MpodeccroHalbHOM
00pa3oBaTeNbHON MPOTrPaMMBI C y4eTOM TpeboBaHMM padoTonaTeneil u/ uin npopeccuoHaIbHBIX
CTaH/apTOB, aHAJIN3a PhIHKA TPY/a.

4) Yactsb, popMupyemas yuacTHUKaMHU 00pa30oBaTeIbHBIX OTHOLIEHUH, MOAYJIH 110 BBIOOPY
oOyuaromuxcs: «LludpoBeie TexHOIOTHN B TPO(HECCUOHATBHON AEATEIbHOCTY, «YIIpaBleHne
IPOEKTaMU B IPOPECCHOHATBHOMN IEATETLHOCTI.

Monyns «I{udpoBbie TEXHOIOTHH B TPOPECCHOHATILHON JEATETHHOCTH» COOTBETCTBYET
BBI30BaM COBPEMEHHOM LU(POBOI 3KOHOMUKU U OPUEHTHPOBAH Ha (POPMHUPOBAHUE CIEIUATBHBIX



U(POBBIX KOMIETEHLIUN, CTABIIMX HEOTHEMJIEMON YaCThIO MPOPECCHOHANBHBIX HABBIKOB KaK B
obnactu 0Opa3oBaHUs U HAYKH, TAK U B IPOMBIIUICHHOCTH. J[MCIIUTUTHHBI MOYJISI IPEATIONATAIOT
pa3BUTHE UHANBUAYATbHON CIOCOOHOCTH 00YYAaIOIIErocs UCIOJIb30BaTh U COYETAaTh CBOM 3HAHUS,
YMEHHS U JTUYHOCTHOE OTHOIIIEHHUE, CBS3aHHBIC C TPEMSI CMEKHBIMH 00JIaCTSIMH KOMIICTCHIIMNA —
TEXHOJOTMeH, KOTHUTHUBHOM M COUMANbHOM cdepoll — MpH HUCHOJIb30BAaHUM HOBBIX MU
cymectByromux UKT nns ananusa, BbIOOpa 1 KpUTHYECKON OLIEHKH HH(DOPMAITHH.

dopMupoBaHUE U PAa3BUTHE KOMIIETEHTHOCTU B 00JIACTH yNpPaBICHUS MPOEKTaMH — IIeJb
MOTyJIs «YTIpaBICHHUE TPOCKTaMH B IPO(HECCUOHATBHON ACATeIbHOCTIY. JIMCIUITITMHBI MOTYJIsS
MPENIoNIaraloT HE TOJIbKO Haluyue 0a30BBIX 3HAHUM U MOHUMaHHE KOHUEMIMN MPOEKTHOTO
MEHE/PKMEHTA, HO ¥ OTPa0OTKY HABBIKOB Ha PEAIbHBIX MTPOCKTAX.

O6beM 00s3aTenbHOI yacTH, 0e3 yuera 00beMa rocy1apcTBEHHON UTOTOBOM aTTeCTallUU,
cocrasisieT 6onee 10 % oOmiero o0bemMa mporpaMMel.

B cayuvae nHammuusa koHTuMHreHTa auy ¢ OB3 M MHBaIMIoOB MO HX 3asBICHUIO
MPEIOCTABIISIETCS BOBMOKHOCTh 00YUYECHHUS 110 00pa30BaTeNIbHOM IporpaMme, aJlaliTUPOBAHHON C
Y4eTOM OCOOCHHOCTEHN UX MCUXO(U3UUECKOTO PA3BUTHS, MHAWBUTyaIbHBIX BO3MOXHOCTEH U MTPH
HEOOXOAMMOCTH, OOECIEUMBAIONIEH KOPPEKIMIO HApYIICHUH pPa3BUTUS U COLHUAIBHYIO
aJIanTalrio YKa3aHHbIX JIMII.

VYuebnsiii man sBasiercs cocrapisitoniedt OIIOII, snexTpoHHass BepcHsi pa3MmelieHa Ha
caiiTe B pa3zesne 00s3aTeNbHBIX CBEACHHM 00 00pa30BaTEIbHON OPraHU3alluH.

4.2. KanennapHblii yueOHbIi rpadpuk

OO0pa3oBarenbHbIii Mpolecc 1Mo 00pa3oBaTeNbHON MporpaMMe paszesseTcs Ha ydyeOHbIe
roipl (Kypcel). B yueOHOM roay ycTaHaBIIMBAIOTCSI KaHUKYJIbI OOIIEH MPOIOJIKUTEIIBHOCTBIO HE
meHee 7 Henenb. [lo 3asBieHHIo OOydarolerocs €My IpeJOCTaBISIOTCS KaHUKYJbl IHOCTE
IIPOXO0>KICHHSI TOCY IapCTBEHHOM UTOTOBOM aTTECTALIMH.

B xanengapHoM ydyeOHOM rpaduke, yTBEp)KIaeMOM €XKEroJHO, YKa3bIBaIOTCS MEPHOJIbI
OCYILECTBIICHHSI BUJIOB y4eOHOW AEATENBHOCTH M NEpUoJbl KaHUKYJ. KanennapHbiii ydeOHBIN
rpaduk Ha TeKyIMHi y4eOHBIN roJl pa3MeIaeTcs Ha caiiTe B pa3zesike 00s3aTeIbHbIX CBEICHUI
00 00pa3oBaTeNbHOI OpraHu3ally.

4.3. [IporpaMmmbl AUCHUNINH (MOIYJ1€i)
Pabouas nporpamMMa AUCHUIUIMHBI (MO/YJIS) BKJIIOYAET B CeOs:

. HAaUMEHOBAaHUE AUCIUILTUHBI (MOIYIs);

. nepeyeHb TUIAHUPYEMbIX pPe3yJbTaToOB OOYYEHHsS MO AMCHUILTHHE (MOIYJIIO),
COOTHECEHHBIX C IUNIAHUPYEMBIMH Pe3yIbTaTaMH OCBOCHHST 00pa30BaTEeNbHON TPOTrPaAMMBI;

. yKa3aHWE MeCTa JUCUMIUIMHBI (MOAyJsl) B CTPYKType o0Opa3oBaTeIbHOM
IPOrpamMMBbl;

. 00BEM UCHUIUIMHBI (MOMYJIS) B 3a4€THBIX €IMHHUIIAX C YKa3aHHEM KOJMYeCTBa

AKaICMUYCCKUX HJIM aCTPOHOMHYCCKUX YaCOB, BBIACICHHBIX Ha KOHTAKTHYIO pa60Ty
oOydaromuxcs ¢ npenoaBateneM (1o BuIaM yueOHBIX 3aHSATUI) U Ha CAMOCTOSITENbHYIO PaboTy
00yJaromuxcs;

. coJiepaHue JUCIUTUIMHBI (MOAYJIs), CTPYKTYPUPOBAHHOE 110 TeMaM (paszesiam) ¢
yKa3aHHeM OTBEJIEHHOTO HAa HUX KOJIUYECTBA aKaJeMHUYECKHX WU aCTPOHOMHYECKHX YacOB U
BUJIOB YUYE€OHBIX 3aHSATHH;

. MepeveHh y4eOHO-METOIMUECKOT0 00ECTIeUeHUs JUIsl CaMOCTOSITEIBHOU PaOOTHI
o0yyaromuxcs Mo JUCUUIUTMHE (MOIYJIIIO);

o (OHJT OLIEHOYHBIX CPEJICTB M MPOBEAEHUS NPOMEKYTOUHOW aTTeCTaI[UH
o0yyaromuxcs Mo JUCHUIUTHHE (MOIYJIIIO);

o nepevyeHb OCHOBHOM U JOMOJIHUTENBHOM yueOHOM auTepaTypbl, HEOOXOIUMOMN IS
OCBOEHUS AUCHMILIUHBI (MOIYJIs);

. nepeyeHb pecypcoB HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM cetn "UHTepHer"

(manee - cetp "MHTEpHET"), HEOOXOAMMBIX JJIsI OCBOCHHSI TUCITUTUIMHBI (MOIYJIS);



J METOAMYECKHE YKa3aHUs s OOYyYaloUMXCsd IO OCBOCHHIO JUCIMILIHHBI
(Momys);

J nepevyeHb MHPOPMALMOHHBIX TEXHOJOTHH, MCIOIB3YEMbIX MPU OCYIIECTBICHUH
00pa30BaTeNbHOIO Ipolecca MO AUCHMILUIMHE (MOAYIIO), BKJIOYAs IEPEUYEHb IMPOrpaMMHOIO
obecrieueHrss © THPOPMAITMOHHBIX CIIPABOYHBIX CUCTEM (TIPU HEOOXOIUMOCTH);

J ONKCaHHE MaTepPHaJIbHO-TEXHHUUECKOW 0a3bl, HEOOXOAUMON JJIsl OCYILECTBICHUS
00pazoBaTesbHOrO Mpoliecca Mo JUCHUILITUHE (MOYIIIO).

PabGoune mnporpamMmbl TUCHUIUIMH (MOAYJICH) pa3MemIaloTCs Ha caiTe B pasfelie
00s3aTeNnbHBIX CBeleHUN 00 oOpa3oBarenbHOM opraHu3anuu. OOHABI OLEHOYHBIX CPEICTB IO
qucuurinHaM (moayisim) pasmeniersl B DUOC Antl'Y.

4.4. llporpaMMbI NPAKTUHK
[IporpaMMa npakTHKU BKJIIOYAET B ceOsl:

. yKa3zaHue BUJa MPaKTUKH, criocoba u ¢popMel (hopm) ee MpoBeACHHUS;

o NepeveHb TUIAHUPYEMBIX PE3yJIbTaTOB OOYYCHHS IMPH MPOXOXKIACHUHM MPAKTUKH,
COOTHECEHHBIX C IUIAHUPYEMBIMHU PE3yJIbTaTaAMU OCBOCHHUsSI 00Pa30BaTEeIbHON POTPaMMBI;

. yKa3aHHe MECTa PAaKTUKU B CTPYKType 00pazoBaTeIbHON POTPAMMBIL;

. yKa3zaHhe o0beMa MPAKTUKU B 3aUETHHIX €JUHHIAX M €€ MPOJOKUTEIFHOCTH B
HEJIeNsIX JIN0O B aKaJIEMUYECKUX Yacax;

J coJiepKaHne TIPAKTUKH;

o ykazaHue (hOpM OTYETHOCTH TI0 TPAKTHKE;

. (GOHI OLEHOYHBIX CPEINCTB /IS TPOBEACHUS NPOMEKYTOUYHOW aTTeCTAINH
00y4aromuxcs 1Mo MpaKTHUKE;

o nepeyeHb y4eOHOM uTeparypsl U pecypcoB cetu "MHTepHeT", He0OOXOIUMBIX AJIs
MPOBEJCHUS MPAKTUKH;

. nepedeHh WH(OOPMAIMOHHBIX TEXHOJIOTHH, WCIOIB3YEMBIX TIPH TPOBEACHHUH

MIPAKTUKH, BKIFOYAs TIEpeUeHb MPOrPaMMHOTO O0eCTieueHUs U MH(POPMAIIMOHHBIX CIIPABOYHBIX
cucteM (IIpu HEOOXOIUMOCTH);

. ONHMCAHWE MAaTePHUATHLHO-TEXHUUYECKON 0a3bl, HEOOXOTUMOW [UIsI TIPOBEIACHHUS
NPaKTUKH.

@DOH/J| OLIEHOYHBIX CPEICTB JJIsl IPOBEACHUSI POMEKYTOUHON aTTECTALUN 00Y4arOIINUXCS
[0 MpaKTHKE, BXOAAIIMH B cocTaB padouell MporpaMMmbl HpPaKTHKH, OQOpMISIETCS B BHUJE
OpUIOXKEHUsT K Hed, M BKIOYaeT B ceOs: MacmopT OLIEHOYHBIX CPEACTB C IEepeuHeM
(bopMHpYyEeMBIX KOMIIETEHIINH, IIAHUPYEMBIMH PE3yJIbTaTaMU OCBOCHHUS MPAKTHKH M YKa3aHUEM
TUIIOBBIX OLIEHOYHBIX CPEJCTB TEKYLIET0 M IMPOMEKYTOYHOI'O KOHTPOJS, HEOOXOIUMBIX MJIsi
OLIEHKH TUIAHUPYEMBIX pe3yJIbTaTOB 00YUYEeHHUs IO IPAKTUKE.

PabGoune mporpamMmbl MpPaKTHK pa3MENIalOTCs Ha CcaiTe B pasfene o0s3aTeTbHBIX
cBefieHnii 00 oOpaszoBartenbHOW opranu3anuu. DOHABI OIEHOYHBIX CPEACTB MO MPAKTHKE
pasmeniensl B DMOC Antl'Y.

B ocHoBHOII o0Opa3oBaTenbHOW MporpamMme MpelycMaTpUBAeTCsl OpraHu3aluus u
poBeJieHNe YueOHOM U MPOU3BOJICTBEHHON MPAKTHKHU.

Tun yyeOHON OpakTUKK: HAYYHO-UCCIIEI0OBATEIbCKas paboTa.

Tunel  OpoW3BOACTBEHHOM —MPAKTHKU. OPraHU3allMOHHO-YIPABJICHYECKAas  IIPaKTUKA,
IIPOEKTHAs IPAKTHKA, IPEATUIIIIOMHAs IPAKTHUKA.




4.5. llporpamma 'NA

locynapcrBennast utoroBasi arrecranus BoimyckHuka OITOIT sBnsieTcst o0s3aTenbHON U
OCYIIECTBIISIETCS] TIOCIIE OCBOEHHUSI OCHOBHOM 00pa3oBaTeNbHON MpOrpaMMbl B IIOJTHOM OObeMe.
[Tporpamma ['MA noBoauTCs 10 CBeeHUS 00YYarOIUXCs HE TIO3/IHEE YeM 3a IIECTh MECALEB 10
HayaJla rocyJapCTBEHHON UTOTOBOM aTTECTALINH.

locynapcTBeHHass WTOTOBasi aTTecTalus [0 HampaBieHHO moArotoBku 46.04.02
JlokyMeHTOBe/IeHHe U apXHuBoOBeAeHue, Npoduib «JlOKyMEHTAIlMOHHBIE CUCTEMBbl M apXHBHI B
pPETMOHAJIBHOM CUCTEME YIIPABJIECHUS», IPOBOJUTCS B LEIAX OIPEAEIEHUS COOTBETCTBUS
pe3yJIbTaTOB OCBOCHUSI 00YYAIOIIMMUCS OCHOBHOM 00pa3oBaTesbHOI MPOrpaMMbl TpeOOBaHUSIM
®I'OC BO no nanHOMY HallpaBJIEHUIO TOATOTOBKH.

l'ocynapcTBeHHass WMTOroBas aTTeCTalMsl BKJIOYAET IOATOTOBKY K CJade M caady
roCy/apCTBEHHOT'0 IK3aMEHa 110 HAIPABJIEHUIO ITOATOTOBKH U BBIIIOJHEHUE U 3AIIUTY BbIITYCKHOMN
KBATH(UKAIIMOHHON PabOTHI.

Crava rocyapcTBEHHOT'0 9K3aMEHa U IIPOBEICHUE IOCY 1apCTBEHHOMN 3aIIUThI BBIITYCKHBIX
KBJIM(UKAIIMOHHBIX PA0OT OCYIIECTBISAETCS B CPOKH, YCTAHOBJIEHHBIE IpaukoM y4eOHOTO
Ipolecca yHUBEPCUTETA.

O01ee onucanue MojJe/IH NPOBeJeHHUS IrOCYIAPCTBEHHOI0 IK3aMeHa 110
HanpaBJieHUI0 NoaAroToBku 46.04.02 lokyMeHTOBeIeHIE U ApXHBOBeleHue, NPoPuIbL
«JlokymMeHTalMOHHBIE CUCTEMbI M APXUBBI B PErMOHAJILHOM cHCTeMe YIIPaBJIeHH s

I'ocynapcTBeHHBIN 3K3aMEH 10 HANPABJIEHUIO OJrOTOBKY IPOBOAUTCS MO TUCHUIUIMHAM
npodeccCuoHaNBFHOr0 MOy 00pa3oBaTeNbHON MPOrpaMMBbl, Pe3yJbTaTbl OCBOCHHS KOTOPBIX
UMEIOT OTIpeIeIIsIIoNIee 3HaUeHHE U1l PO EeCCHOHATBHOMN e TETbHOCTH

dopma mpoBefeHHs — SK3aMEHAI[MOHHbIe OuieTsl. Bo Bpemsi mpoBeieHHs IK3aMeHa
BBIIIYCKHUK JIOJDKEH, OIUpasChb Ha IOJyYE€HHbIE 3HaHUS, yMEHUS U Cc(HOpPMHpPOBAHHbBIE
KOMIIETEHIINH, JEMOHCTPUPOBATH CIOCOOHOCTH, peliaTh Ha COBPEMEHHOM YPOBHE 3ajauu
po(eCCHOHANIBHOM  JIeATENbHOCTH, NPOPECCUOHANBHO H3Jararb HMH(OPMALMIO, HAY4YHO
apryMEeHTHPOBATh U 3aIUINATE CBOK TOUYKY 3PEHHUS.

B cocraB 3Kx3aMeHalMOHHBIX OMJIETOB FOCYAapCTBEHHOTO IK3aMEHa BXOSAT JIBa BOIPOCa
(TeopeTHUYECKHH U PAKTUKO-OPUEHTUPOBAHHBIN).

O0mee onucanue MOJE/IH NMPEACTABJICHUS H 3aIMTHI BHINTYCKHOM
KBAJTH(UKAIMOHHOH padoThI

BrimyckHas kBanudukanroHHas paboTa — 3TO MarucTepckas TuccepTalus, 3apepliaromas
KypC TEOpPETHUYECKOTro OOy4eHMsI IO HalpaBiIeHHIO MOATOTOBKU. [Ipeamerom wuccienoBaHuUs
JIOJDKHA CTaTh CaMOCTOsITeNIbHas mpoOsieMa, akTyajdbHas B HAy4YHOM U IPAKTHYECKOM
OTHOUICHHUSIX, U3 IOKYMEHTOBEJICHUS U apXxuBoBeaeHus. UHdopmannonHas 6aza paboThl 10JKHA
BKJIIOUaTh MaTEepUallbl M3 BCEX JOCTYIHBIX MCTOYHUKOB, COOTBETCTBYIOIIMX TEME, BKIIIOUas
MH(OpPMaLIMI0 HA 3JEKTPOHHBIX HOcHUTENsAX. [ HamucaHus BBITYCKHOW KBalU(pUKAMOHHON
pabotel (BKP) HeoOxoauMo WUCMONb30BaTh BCE JIOCTYNHbIE pabOThl OTEUYECTBEHHBIX U
3apyOexKHBIX aBTOPOB, COBOKYMHOCTh KOTOPBIX PEabHO OTpakaia Obl CTEeNEeHb M3yYE€HHOCTH
poOIEMBI.

BKP npencrasnsier co0oii BBIOJHEHHYIO O0YYarOIMUMCs paboTy, JEMOHCTPUPYIOITYIO
YpPOBEHb  IOJATOTOBJICHHOCTH  BBITYCKHHKAa K  CaMOCTOSATENBHOW  MpoecCHOHaTbHOU
nesitenbHOCTH. Texersl BKP mpoBepsitorcs Ha 00bEM 3aMMCTBOBaHUS.

OdopmiienHass 1o TpeOOBaHMSIM BBITYCKHas KBaIM(PHUKAIMOHHAs paboTa BMECTE C
OT3BIBOM HAy4YHOTO pYKOBOJUTENS TEpelaeTcsi B TOCYNapCTBEHHYIO SK3aMEHAIIMOHHYIO
KOMHUCCHIO HE IIO3]IHEe, 4YeM 3a 2 KaJeHJAPHBIX JAHS [0 3allWThl. 3allluTa BBITYCKHON
KBIM(UKAIIMOHHOM paboThl TMPOUCXOAMT HA OTKPBITOM 3aceJaHUH TOCYJIapCTBEHHOMN
HK3aMEHAIIMOHHON KOMHMCCHMH IO 3aIlUTE BBIMYCKHBIX KBaJM(PUKAMOHHBIX paboT B
YCTaHOBJICHHOM HOPSJIKE.



Brimyckapie kBanmuukanmoHHbIe PAOOTHI 3aIMUINAIOTCS IMyOJUYHO Ha 3aceaHusIX
rOCYyIapCTBEHHOW 3IK3aMEHAUMOHHOW KOMHCCHH. [laThl, BpeMs U MECTO IPOBEACHHS 3aLUThI
BBIITYCKHBIX KBAIM(HUKAIMOHHBIX PA0OT OMpeAesstoTCS paclucaHueM TOoCyAapCTBEHHBIX
aTTECTAIIMOHHBIX MCITBITAHUM.

@DOH/T OLIEHOYHBIX CPEJCTB VISl TOCYIaPCTBEHHON HTOTOBOM aTTECTAIIMH BKIIFOYAET B CEOS:

J nepeyeHb KOMIIETEHIMI, KOTOPBIMU JIOJDKHBI OBJAAETh oOOydaroliuecss B
pe3yJibTaTe OCBOEHUS 00Pa30BaTEIbHOM MPOTrPAMMBI;

J ONMCaHUE TMOKa3aTeeil U KpUTepUeB OLIEHUBAHUS KOMIIETEHIMI, a TaKxke IKall
OIICHUBAHUS,

. TUTIOBBIC KOHTPOJILHBIC 3aJaHHSI WJIH UHBIC MaTePHAIIbI, HECOOXOAMMBIE JIsI OLICHKHU
pe3yJIbTaTOB OCBOEHHS 00pa30BaTeIbHON IPOrPaMMBI;

J METOUYECKHE MaTEePUaJIbl, ONIPEACIISIONINE TPOLIEAYPhl OLICHUBAHUS PE3YJIbTATOB

OCBOEHUs1 00pa30BaTEIbHON IPOTrpaMMBbl.

[Iporpamma T'MA pasmemiaercs Ha caiiTe B pasjeiie 00s3aTeNbHBIX CBEACHHN 00
oOpa3oBaTenbHOM opranuzanuu. OoHJ OLIEHOUHBIX CpeacTB A nposeneHus I MA pasmermaercs
B DUOC Antl'Y.

5. YCJIOBHUSI OCYIIECTBJIEHUS OBPA3OBATEJIBHOM JEATEJbHOCTH
1O onoI

5.1. YueoHo-MeTognueckoe ooecrneuenne OINOII

VYuebno-meronuueckoe obecriedenne OIIOIl wampaBnenust moaroroBku 46.04.02
JIOKyMEHTOBE/ICHHE W apXUBOBEICHUE, TMPOPWIh «J[OKyMEHTAMOHHbIE CHCTEMbl U ApXUBHI B
PErHOHATBHOM CHUCTEeME YIpaBieHHs» B IIOJHOM OOBEME COJCPKHUTCS B JTOKYMEHTax,
perIlaMeHTHPYIOLUX COJepKAHNUE U OpraHU3alnio 00pa30BaTeIbHOrO Mpoliecca.

ConeprxaHue TOKyMEHTOB oOecrieunBaeT He0OX0 UMbl ypOBEHb U 00beM 00pa3oBaHus,
BKJII0Yasl U CAMOCTOATENbHYI0 paboTy CTYI€HTOB, a TaK)Ke IpeaycMaTpuBaTh KOHTPOJIb KaUyecTBa
ocoeHus cryaeHtamu OIIOII B 1esoM 1 OT/IeNbHBIX €€ KOMIIOHEHTOB.

5.2. MartepuajibHO-TeXHHYeCcKoe U MHGOPMALMOHHOE o0ecnieyeHHe MPorpaMmMbl

VYHHUBEpCUTET pacmojaraeT Ha MpaBe COOCTBEHHOCTH WJIM WHOM 3aKOHHOM OCHOBAaHUH
MaTepuaIbHO-TEXHUYECKUM OOecrieueHueM 00pa30oBaTEeIbHON JIEATENbHOCTH (IOMEUICHUSIMHU U
000pyIOBaHMEM) ISl pealu3alliil MpOrpaMMbl Maructpatrypel o bioky 1 «Jlucrurmuab
(momymu)» u bioky 3 «l'ocymapcTBeHHas UTOTOBasi aTTeCTalMs» B COOTBETCTBUHU C YYEOHBIM
IUTAHOM.

Kaxnprit  oOywaromuiics B TEUYEHHME BCEro Iepuojga oOydeHus obecredeH
UH/IUBUIYalIbHBIM  HEOTPAaHMYEHHBIM  JOCTYIIOM K  QJIGKTPOHHOH  MH(OPMAIMOHHO-
o0Opa3oBaTeNbHON cpelle yHHMBEpPCUTETa M3 JI000M TOYKHM, B KOTOPOM HMMEeTCsl AOCTYH K
UH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTH «MHTepHeT» (nanee - ceTb «IHTepHeT»), KaK Ha
TEPPUTOPUN YHUBEPCUTETA, TaK U BHE €€.

DnexkTpoHHas HH(POPMAIMOHHO-00pa30BaTeNIbHAs Cpe/la YHUBEPCUTETa 00eCIeYBaET:

JOCTYIl K y4eOHBIM IUIaHaM, paboduM IporpammaM JUCHMIUIMH (MOJIyJiei), MpaKTHK,
AIIEKTPOHHBIM YUYEOHBIM M3JIaHUSM M SJIEKTPOHHBIM 00pa30BaTeNbHBIM pecypcaM, YKa3aHHbIM B
pabounx mporpammax JUCHUIUINH (MOIYJeH), TPaKTHK;

(hopMHUpOBaHKE DIIEKTPOHHOTO MOPT(OINO 00YIAFOIIETOCS, B TOM YHCIIE COXPAaHEHUE €ro
paboT 1 OIIEHOK 3a ATH PadOTHI,

¢bukcaiuio xoa 00pa3oBaTeIbLHOrO MPOLecca, Pe3yIbTaTOB MPOMEKYTOUYHON aTTecTalluu
U pe3yJIbTaTOB OCBOCHHUS IIPOTPAMMBI MaruCTPaTyPHI;

MpoBe/IeHNe YUeOHBIX 3aHSATHH, MPOIEAYpP OIEHKH Pe3yJbTaTOB OOYyUEHUs, pean3aius
KOTOPBIX MpPEIyCMOTpPEHa C TPUMEHEHHEM DHIEKTPOHHOrO OOy4YeHMs, JAMCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUH;

B3aUMOJICHCTBHE MEXAY YYacTHHUKaMH OOpa30BaTeIbHOTO Ipollecca, B TOM 4YHCIE
CHUHXPOHHOE M (MJIN) aCHHXPOHHOE B3aUMO/ICHCTBUS MOCPEACTBOM ceTH «HTepHeT».

OyHKIMOHUPOBAHUE  IJIEKTPOHHOW  HMH(OPMALMOHHO-00pA30BaTEIbHONM  Cpeibl



o0ecrneunBaeTcss COOTBETCTBYIOIIMMHU  CPEACTBAMU  HMH(OPMAIIOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH W KBanuduKanued pabOTHUKOB, €€ HCHOJB3YIOUMX M TMOAAEPKUBAIOIINX.
QOYHKIMOHUPOBAHUE 3JICKTPOHHON HH()OPMAIIMOHHO-00Pa30BaTEILHON CPEbl COOTBETCTBYET
3aKoHoarenbCTBy Pocculickon denepanyu.

[Tomemienus: TpeACTaBISIOT cO00M ydeOHBbIE ayAUTOPUM JUIsL MPOBEACHUS Y4YEOHBIX
3aHATUH, TMPEIyCMOTPEHHBIX MPOrpaMMON MarucTpaTypbl, OCHAIEHHBIE O00OpYAOBaHHEM U
TEXHUYECKUMHU CPEACTBaMHU OOYYEHHs, COCTaB KOTOPHIX OMpENesieTcsl B pabo4unux MporpaMmax
JTUCIUTIINH (MOJTyJICH).

ITomemieHuss A caMOCTOSTENbHOM pabOThl 00yYaroIMXCs OCHAIIEHbl KOMIIBIOTEPHON
TEXHUKOM C BO3MOXHOCTBIO MOAKIIOUEHHs] K ceTu «MHTepHeT» M obecrneyeHueM JOoCTylla B
JJIEKTPOHHYIO  MH(POPMALMOHHO-00pa30BaTelbHy0 cpelly yHuUBepcureTa. Jlomyckaercs
YacTUYHas 3aMeHa 000pYI0BaHUs €r0 BUPTYaIbHbIMU aHAJIOTaMH.

VYHuBepcurer obecnedeH HEOOXOAMMBIM KOMIUIEKTOM JIMIIEH3MOHHOIO U CBOOOAHO
pacIpoCTpaHsIeMOro MPOrpaMMHOTO 00ecrieueH s, B TOM YHCJIe OT€YECTBEHHOI'O MPOU3BOICTBA
(coctaB ompenensercs B pabounx MporpamMmax JTUCHUILTIH (MOIYJIeH) 1 MOATICKUT OOHOBICHUIO
py HEOOXOIUMOCTH).

[Ipu ucnonbp3zoBaHuM B 00pa30BaTEIbLHOM IPOLIECCE MEYATHBIX W3/IaHUN OMOIMOTEUHBIH
(OoHJI YKOMILIEKTOBAH MEYaTHBIMU U3JaHUSIMU U3 pacyera Oosee 0,25 sk3emIuisipa KaxJIoro us
U3JJaHWH, YKa3aHHBIX B pabo4Mx MporpaMmax TUCHMIUIMH (MOAIYJeW), MPakTHK, Ha OJIHOTO
oOyyaroIerocsi U3 4yucia Jul, OJHOBPEMEHHO OCBAWMBAIOUIMX COOTBETCTBYIOILYIO JUCHUILIMHY
(MOZyJIB), MPOXOASIIIUX COOTBETCTBYIOLLYIO TPAKTHKY.

OOyuaronumMess  obecriedeH JaocTyn (yOaJeHHbI JOCTyIl), B TOM 4YHCJIE€ B clyyae
OPUMEHEHHS 3JIEKTPOHHOIO OOydeHHs, JUCTAHIMOHHBIX OOpa30BaTENIbHBIX TEXHOJIOTUH, K
COBPEMEHHBIM NPO(ecCHOHANBHBIM 0a3aM JaHHBIX U MH()OPMAIIMOHHBIM CIIPABOYHBIM CUCTEMAM,
COCTaB KOTOPBIX OmpeAessercd B pabouyux HporpamMmax JAUCHUIUIMH (MoAaysied) M MOIJICKUT
OOHOBJIICHHUIO (TPY HEOOXOAUMOCTH).

OOyuarommecs: U3 yuciia HBAMKUIO0B 1 U1l ¢ OB3 obecrieunBaroTcst Me4aTHBIMU U (ITH)
AIIEKTPOHHBIMU 00pa30BaTEIILHBIMU peCypcaMu B (hopMax, aaanTHPOBAHHBIX K OTPAHMUYCHHUSM HX
3/10pOBBSL.

5.3. Kaapossie ycj10Busl peain3aliy MpPorpaMmbl

Peanu3anuss ~ mporpamMmbl  MarucTpatypbl — oOecredyuBaeTcss — IeJarorndecKuMu
pabOTHUKAMU YHUBEPCHUTETA, a TAK)KE JINLIAMHU, IPUBJIEKAEMbIMU YHUBEPCUTETOM K pealin3aluu
IpOTrpaMMbl MaruCTPaTyphl Ha YCIOBHUIX TPakJaHCKO-TIPAaBOBOT'O I0TOBOpA.

KBanuduxanus pykoBOISIMX M Hay4YHO-TIEIAarorH4eCKUX paOOTHUKOB OpraHU3alNU
COOTBETCTBYET  KBAJU(UKALMOHHBIM  XapaKTEpPUCTHKAM, YCTaHOBJIEHHbIM B  EnuHOM
KBaJIM()UKAIIMOHHOM CIIPABOYHHUKE JOJKHOCTEH PYKOBOAMTENEH, CIEUANINCTOB M CIy’KalluX,
pazznene "KBanudukalMoHHbIE XapaKTEPUCTUKU JODKHOCTEH PYKOBOJUTENIEH M CIIEIUATUCTOB
BBICILIETO MPO(ECCHOHAIIBHOIO W JOMOJHUTENBHOIO IMpodeccrnoHalbHOTO o0Opa3oBaHUs",
YTBEPKIACHHOM TpUKa30M MMUHHCTEPCTBA 3/IpaBOOXPAHEHUS M COLMAIBHOIO Pa3BUTUSA
Poccuiickoit ®enepanuu ot 11 suBaps 2011 r. N 11.

Bonee 70 mpOLEHTOB YHCICHHOCTH I€JaroruiuyeckKux paOOTHUKOB YHUBEPCHUTETA,
Y4aCTBYIOUIMX B peaju3allii MPOrpaMMbl MaruCTPaTyphl, U JINIL, IPUBIEKAEMbIX YHUBEPCUTETOM
K peaqu3alui NpOorpaMMbl MarucTparypbl Ha MHBIX YCIOBHAX (MCXOJS U3 KOJIMYECTBA
3aMellaeMbIX CTAaBOK, MPUBEIECHHOTO K LEIOYUCIEHHBIM 3HAYEHUSIM), BEyT HaAyYyHYI0, y4eOHO-
METOJUYECKYI0 U (UJIM) MPAKTUYECKYI0 padOTy, COOTBETCTBYIOLIYIO MPOGUIIIO MpernogaBaeMoi
JUCUHUILITUHBI (MOYJIS).

bonee 5 mnpoIEHTOB UHCIEHHOCTH MEAarorn4eckux paOOTHUKOB YHHBEPCHUTETA,
YUYaCTBYIOUIMX B peaH3allMy MPOrpaMMbl MAaruCTPaTypbl, U JIUILL, IPUBJIEKAEMbIX YHUBEPCUTETOM
K peaju3alud IporpaMMbl MarucTpaTypbl Ha HHBIX YCIOBHSX (MCXOld M3 KOJMYECTBa
3aMeIIaeMBbIX CTaBOK, TPUBECHHOTO K LIEIOUYHCICHHBIM 3HAYSHUSM ), SIBIISTFOTCS PYKOBOJUTEIISIMU
U (W) pabOTHUKaMHM HMHBIX OpraHU3aluid, OCYIIECTBISIOUIMMHU TPYAOBYIO NESTENbHOCTh B
npodeccuoHansHOM cepe, cooTBeTCTBYIOMIEH MPOGECCUOHATBFHON NIEATEIBHOCTH, K KOTOPOM



FOTOBSITCSI BBIITYCKHUKHM (MMEIOT CTaK paboThl B JaHHOW npodeccHonansioii cepe ne
MEHee 3 JIeT).

bosiee 70 nponEHTOB YHCIEHHOCTH MEIarOruYecKuX pabOTHUKOB YHUBEPCUTETA M JINIL,
NPUBJIEKAEMBIX K 00pa30BaTeNIbHOM AESTE/IbHOCTH YHUBEPCUTETOM HA MHBIX YCIIOBHSIX (HCXO/1s
U3 KOJIMYECTBA 3aMEILAEMBIX CTABOK, MPHBEJCHHOIO K LEJOYMCICHHBIM 3HAUCHHUSM), UMCIOT
YYCHYIO CTENeHb (B TOM YMCIIE YYEHYIO CTENEHb, [OJIYYECHHYIO B UHOCTPAHHOM rOCYapCTBE M
npu3sHaBaeMylio B Poccuiickoii @esiepaunn) v (Mim) ydeHoe 3BaHue (B TOM YMCIIE yUeHOe 3Baue,
MOJIy4€HHOE B HHOCTPAHHOM roCy/lapeTBe ¥ npu3HaBaeMoe B Poccuiickoit Menepaunn).

Obuiee pyKOBOJACTBO HayuHLIM coiepxanueM u oOpaszoBarenbHoi uacteio OITOIT
OCYIHICCTBIIACTCS IITATHLIM HAYYHO-NIEJArOrMYCCKUM pabOTHUKOM YHHBEPCUTETA JIOKTOPOM
UCTOPMYECKHX  HayK, nOpodeccopoM, — 3aBeaylommuMm  Kaeapoil  JIOKYMEHTOBECHHS,
apXMBOBECHHA W HcTOpHYecKoH MH(popmaTuky Bnagumupossiv Brajmmupom Hukonaesuuem,
umeromeii craxk paborbl B oOpasosarenbunix opranusauusx Oosiee 40 ner. Ocyuiectsiser
CaMOCTOSATE/IbHBIE HAYYHO-MCCJIC/IOBATENILCKHE, TBOPYECKHE MPOEKTHI 110 HANPABICHUIO
HOJrOTOBKH, MMEET eXKErojHsle NyOIMKALMK 110 PesylibTaTaM Hay4HO-HCCIEN0BATENLCKO,
TBOPYECKO#H JICATEIILHOCTH B BEJYIIMX OTEUCCTBEHHBIX M (MIIM) 3apyOe)KHBIX peLeH3upyceMbIX
HAayYHBIX XKYPHAJIaX ¥ W3JIaHMAX, a TAKXKE OCYLICCTBIISCT €XKEroAHYI0 anpodainio pe3ylibTaTon
Hay4YHO-MCCIIEI0BATENbLCKOMH, TBOPYECKOH JICATE/ILHOCTH Ha HAIMONAIBHBIX M MEJLY HAPOJUIBIX
KOH()epeHIMsIX.

5.4. Mexanu3Mbl OLEHKH Ka4ecTBa 00pa30BaTC/ILHOM JACHATCILHOCTH W HOAIOTOBKH
00y4aroumXxcsi o nporpamme

KauecTBo 00pazoBaTe/bHOM JACATENILHOCTH U TOATOTOBKH OOYYAIOMIMXCS 110 [1POrpamMme
MarucTparypbl ONpEle/sieTCss B PaMKaX CHCTEMBI BHYTPCHHEH OLECHKH, a4 TAKKe CHCTCMBI
BHEIIHEH OLEHKH, B KOTOPOI YHUBEPCUTET IIPUHUMACT YHacTHe Ha JIOOPOBOJILHON OCHOBE.

B mensix coBepIIeHCTBOBAHMS IIPOIPAMMEI MATUCTPATYPLI YHHBEPCUTET IIPH [IPOBEACHIH
PEryJISipHOI BHYTpPEHHEH OLEHKH KawecTBa 00pa3zoBaTeILHON JESTENLHOCTH M [OJAIOTOBKH
o0y4alommxesi N0 [porpaMMe MarucTparypbl lpusliekaer paborojareneid u (Miam) uX
00BbeIMHEHNs, MHBIX IOPHIMYECKUX M (Wwin) (PU3MUCCKUX JIMIL, BKIIOYAS 11€arorm4ecKux
pabOTHHKOB YHHBEPCHTETA.

B pamkax BHYTpeHHEH CHCTEMbl OLIEHKM KadecTsa 00pa3oBaTeibHON JCHTENLHOCTH 110
NporpaMme MarucTpatypsl OOy4alomMMCcs IPEIOCTABISCTCS  BO3MOMKHOCTL — OlCHUBAHUS
YCJIOBMH, COACpIKAHMs, OpraHM3allMM M KayecTBa OOpPA30BATEILHOIO Ipollecca B LEIOM M
OT/ICJIBHBIX JIMCIAIUTAH (MOYJIEH) ¥ NPAKTHK.

Buemnss  oneHka kadecTBa 00pa3oBaTeNBbHOW  JCHTENBLHOCTH 110 [POrpaMme
MAruCTpaTyphbl B paMKax IPOLE/LY pbl 'OCY/[apCTBEHHON aKKPEIMTALMH OCYIIECCTBIAETCS C 1E/BIO
MOTBEP)K/ICHHS COOTBETCTBHSI 0OPa30BATEILHON JCHTENBLHOCTH MO IPOTPAMME MArucTpaTyphbl
tpebosanusim GI'OC BO.

BHU3bI:
Pazpaborunku OI1 /B.H. Binagnmupos/

/H.B. Hexennena/
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MIA. Hazapog/
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JUCT OBHOBJIEHUM OIIOII

Buszuposanue OIIOII a1t ucroiHeHUsI B 0YEePEIHOM YU4eOHOM roay

OIIOII nepecmoTpeHna, 00CcyxaeHa U yTBepKaeHa s ucrnonHeHus B 2022 -2023 yyeOHOM rogy
Ha 3acelaHuu Y4eOHO-METOAMYECKOTO COBETa MHCTUTYTa HCTOPHH W MEXKIYyHapOIHBIX
OTHOILLIEHUH, TPOTOKOI Ne9 ot 25.02.2022 r.

BHecensl cieayromuye n3MEHEHUs U JONOJHEHUS:
N3MeHeHus U TONIOJIHEHUS OTCYTCTBYIOT.

Busuposanune OIIOII 11 ucnoTHEHUA B O4epeTHOM Y4eOHOM roay

OIIOII nepecmoTpeHna, 00CcyxaeHa U yTBepKaeHa A ucrnonHeHus B 2023 -2024 yyeOGHOM roy
Ha 3acellaHuu y4yeOHO-METOJUYECKOr0 COBETa WHCTUTYTa MHCTOPUM M MEXIYyHapOIHBIX
OTHOLIEHUH, IpoTokoa Ne§ ot 14.04.2023 r.

Brecennl CIICAyromue N3SMCHCHUSA U JOIIOJITHCHUA!
HM3MeHeHus 1 TOMOJIHEHUS OTCYTCTBYIOT.
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